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Title: Capping Show Musical Director

Responsible to: 
OUSA Events Manager and Capping Show Producer
Functionally Responsible to:
Capping Show Director, Assistant Director and Assistant Producer

Functionally Responsible for:
Capping Show Musicians
Scope and Purpose of Job:

· To direct the musical content of the Capping Show ensuring that the Capping Show achieves its goals, namely to be a comical cabaret-style show by students for, on the main, a student market. The Show shall attempt to be humorous without being offensive. The Capping Show Musical Director shall ensure that the musical content is written by students and that it is of suitable quality and humorous in style. 

Duties and Responsibilities:
Reporting to the OUSA Events Manager and Capping Show Producer this position will be responsible for:

· Creating the music for a show of approximately an hour and a half in duration on a theme stipulated by the OUSA Events Manager.

· Finding songs for the opening and closing numbers to present to the OUSA Events Manager for approval.

· Directing the musicians and actors in all areas where music is concerned.

· Providing hard copy of songs etc to cast and musicians.

· Burning any practice cds for rehearsals etc.

· To liaise with the Director and Sound Technician.

· To liaise with the OUSA Events Manager regarding auditions for Musicians, Rehearsals, Band Requirements and Sound Requirements.

· To organise a wide variety of musical stings for the 10 second gaps between sketches.

· To ensure that the deadlines set out in Schedule One are adhered to.

· To ensure the musicians report accidents to the Capping Show Co-ordinator/s, participate in hazard identification specific to their place of work and ensure that they carry out their duties in accordance with OUSA's Health and Safety Management systems. 

· To ensure that all musician staff and volunteers are made aware of the appropriate emergency procedures and the hazards of whatever venue/s they are working in.

· The Employee is responsible for taking all practicable steps to ensure her/his own safety at work and ensuring no harm is caused to any other person in the workplace.

· The Employee is responsible for familiarisation and compliance with the OUSA/PMDL Health & Safety Policies and Procedures Manual.

Planning and Reporting:

· Attend meetings with the OUSA Events Manager and report on whether target goals are being achieved and to communicate relevant issues relating to the successful production of the capping review.
· Submit a brief written report to the OUSA Events Manager, which will be used for analysis on any problems and recommendations for future years. 
Staff Supervision
· Supervise and encourage involvement from the cast and musicians.
· To ensure that suitable lines of communication between the volunteers, cast and crew are maintained.
General

· To aid the OUSA Events Manager and Capping Show Co-ordinator/s in ensuring that the Capping Show achieves its goals, namely to be a comical cabaret-style show by students for, on the main, a student market. The Show shall attempt to be humorous without being offensive. 

Qualification: 

N/A

Skills:

· Extensive Musical Knowledge

· Ability to read and score music

· Planning and development skills

· Team building skills

· Excellent communication skills.

· Problem solving skills. 

Experience: 

· Musical Experience

· Workshop Experience

· Proven experience working in the theatre and music industry.

· Some experience with volunteers and young people.

Person Specifications:
· Proven ability to work with a broad range of people, especially young   

 
people.
· Friendly and generally outgoing. 

· An ability to successfully work toward strict deadlines.

· Creative flair 

· Reliable 

· Self motivated and will organised

