To all OUSA members and staff:
OUSA has established a Digital Archiving Working Party to review the manner in which OUSA electronic documents are preserved and accessed. To this end, the Working Party is now calling for submissions from all OUSA members and OUSA staff on the following issues: 

1. The process through OUSA currently decides which documents to keep and how those documents are stored and retrieved;

2. Which OUSA departments would require a Digital Storage Facility (DSF);
3. Which types of documents are created by OUSA departments and the issues surrounding preservation of the different classes of documents;

4. Privacy issues involved with DSFs:

5. Potential policy and staffing ramifications of changes in standard digitization practices.

6. Possible DSFs that OUSA could implement, with regard to cost, ease of use, impact on OUSA, staffing implications and training requirements. 

Further information may be obtained from the OUSA Secretary, email donna@ousa.org.nz 

Any student, OUSA Executive member or volunteer, OUSA or University employee or otherwise interested party is invited to make submissions relevant to the Terms of Reference to the Working Party. All submissions will be confidential to the Working Party.

Submissions should be sent to the Secretary OUSA, P.O. Box 1436 Dunedin, or by email to donna@ousa.org.nz  by 6th August, 2010.  Correspondence and emails should be marked “Confidential: Digital Archiving Review.” 
· OUSA Digital Archiving Working Party.
