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Constitution of The Otago University Medical Students’ Association Incorporated 

 

1. NAME AND COMMENCEMENT 

1.1 Name 

The name of the Incorporated Society will be ‘The Otago University Medical Students’ 

Association Incorporated’ (OUMSA). 

 

1.2 Charitable Status 

OUMSA is a registered charitable entity under the Charities Act 2005.  

 

1.3 Registered Office 

The registered office of OUMSA shall be at such place in New Zealand as the Committee from 

time to time determines. The Hunter Centre, Great King Street, Dunedin 9012, New Zealand 

is the current registered office. Changes to the registered office shall immediately be notified 

to the Registrar of Incorporated Societies in a form and required by the Incorporated Societies 

Act 2022. 

  

1.4 Rules 

This Constitution sets out the rules governing the OUMSA and are binding on the OUMSA and 

each member. 

1.5 Commencement 

This Constitution shall take effect immediately upon issue of an updated Certificate of 

Incorporation pursuant to the Incorporated Societies Act 2022.  

 

2. INTERPRETATION 

2.1 Definitions   

In this Constitution, unless the context otherwise requires: 

Annual general meeting means a meeting of the members of the OUMSA held once per year 

which, among other things, will receive and consider reports on the OUMSA’s activities and 

finances. 

Committee means OUMSA’s governing body executive committee. 

Committee member means a member of the Committee, including the President and Vice 
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President’s. 

Contact Person means the person appointed, from time to time, by the Committee as the 

Contact Person under rule 23 (Contact Person).  

Constitution means the rules in this document. 

General meeting means either an annual general meeting or a special general meeting of the 

OUMSA. 

Incorporated Societies Act 2022 means the Incorporated Societies Act 2022 or any Act that 

replaces it (including amendments to it from time to time), and any regulations made under 

the Act or any Act which replaces it (and a reference to any other Act has a corresponding 

meaning). 

Interested member means a member who is interested in a matter for any of the reasons 

set out in section 62 of the Incorporated Societies Act 2022. 

Meeting of the OUMSA means either an annual general meeting or a special general meeting. 

Member means a person who has consented to become a member and been properly 

admitted to the OUMSA who has not ceased to be a member of the OUMSA. 

Minute secretary means a person appointed at the Annual General Meeting simply to record 

and collate minutes of OUMSA’s meetings, ordinarily the Vice President Administrative. 

Notice to members includes any notice given by post, courier, or email; and the failure for any 

reason of any member to receive such notice or information shall not invalidate any meeting 

or its proceedings or any election. 

NZMSA denotes the New Zealand Medical Students’ Association. 

Officer means a natural person who is: 

a. a member of the Committee; or 

b. occupying a position in OUMSA that allows them to exercise significant influence over 

the management or administration of the OUMSA, including any Chief Executive, 

Manager, Treasurer or person of equivalent office. 

OUSA denotes the Otago University Students’ Association (Incorporated) 

Register of interests means the Register of Interests of committee members kept under these 

rules. 

Register of members means the Register of Members kept under these rules. 

Resolution means a resolution that requires a majority of the affirmative votes of the eligible 
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persons present and voting to be passed. 

Rule(s) means the rule(s) in this document, as amended from time to time. 

Special general meeting means a meeting of the members, other than an annual general 

meeting. 

Special resolution means a resolution that requires the affirmative votes of at least two-thirds 

of the eligible persons present and voting to be passed. 

The Medical School denotes the Otago Medical School at the University of Otago. 

The University denotes the University of Otago. 

Treasurer means the committee member responsible for, among other things, overseeing the 

finances of the OUMSA. 

Vice President Administrative means the committee member responsible for, amongst other 

things, the register of members, records of meetings, and as otherwise set out in this 

Constitution. 

Vice President External means the committee member elected or appointed to deputise in 

the absence of the President. 

Working day means any day of the week other than—                   

(a) a Saturday, a Sunday, Waitangi Day, Good Friday, Easter Monday, Anzac Day, the 

Sovereign’s birthday, Matariki Observance Day, and Labour Day;  

(b) if Waitangi Day or Anzac Day falls on a Saturday or a Sunday, the following Monday; 

and 

(c) a day in the period commencing on 25 December in any year and ending with 15 

January in the following year. 

 

 

 

3. ACT AND REGULATIONS 

3.1 Nothing in these rules authorises the OUMSA to do anything which contravenes or is 

inconsistent with: 

 

(a) the Incorporated Societies Act 2022;  

 

(b) the Constitution and Rules of the OUSA; 

  

(c) any other legislation; or 
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(d) the general law of New Zealand.  

 

 

4. OBJECTS OF THE OUMSA 

4.1 Objects of OUMSA  

(a) OUMSA is established and maintained exclusively for charitable purposes (including 

any purposes ancillary to those charitable purposes), namely the advancement of 

education by the following objects.  

 

(b) The objects of the OUMSA are to: 

 

(i) To protect and promote the interests of all Otago medical students.  

 

(ii) To promote and organise such cultural, social, intellectual and educational 

activities as OUMSA deems fit. 

 

(iii) To facilitate contact between students, the Medical School and the wider 

University community. 

 

(iv) To foster a cooperative relationship between both the Medical School and 

OUSA.  

 

(v) To foster a cooperative relationship between OUMSA, NZMSA, Dunedin 

Medical Students’ Association for ALM (DMSAA), Wellington Health 

Professional Students’ Association (WHPSA) and Christchurch Medical 

Students’ Association (CMSA). 

 

(c) The OUMSA is also: 

 

(i) to account to members on the OUMSA’s activities; and 

 

(ii) to do all such other things as may be incidental or conducive to the attainment 

of all or any of the above objects. 

 

 (c) Any income, benefit, or advantage must be used to advance the charitable purposes 

of the OUMSA. The OUMSA must not operate for the purpose of, or with the effect 

of: 

   

(i) distributing any gain, profit, surplus, dividend, or other similar financial benefit 

to any of its members (whether in money or in kind);  

 

(ii) having capital that is divided into shares or stock held by its members; or 
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(iii) holding property in which its members have a disposable interest (whether 

directly, or in the form of shares or stock in the capital of the society or 

otherwise). 

 

But the OUMSA will not operate for the financial gain of members simply if 

the OUMSA: 

 

(iv) Engages in trade. 

 

(v) Pays a member for matters that are incidental to the purposes of the OUMSA, 

and the member is a not-for-profit entity. 

 

(vi) Distributes funds to a member to further the purposes of the OUMSA, and 

the member— 

a. is a not-for-profit entity, and 

b. is affiliated or closely related to the OUMSA, and 

c. has the same, or substantially the same, purposes as those of the 

OUMSA. 

 

(vii) Reimburses a member for reasonable expenses legitimately incurred on behalf 

of the OUMSA or while pursuing the OUMSA’s purposes. 

 

(viii) Provides benefits to members of the public or of a class of the public and those 

persons include members or their families, 

 

(ix) Provides benefits to members or their families to alleviate hardship. 

 

(x) Provides educational scholarships or grants to members or their families. 

 

(xi) Pays a member a salary or wages or other payments for services to the OUMSA 

on arm’s length terms (terms reasonable in the circumstances if the parties 

were connected or related only by the transaction in question, each acting 

independently, and each acting in its own best interests; or are terms less 

favourable to the member than those terms and the payment for services, or 

other transaction, does not include any share of a gain, profit, or surplus, 

percentage of revenue, or other reward in connection with any gain, profit,  

surplus, or revenue of the OUMSA). 

 

(xii) Provides a member with incidental benefits (for example, trophies, prizes, or 

discounts on products or services) in accordance with the purposes of 

the OUMSA. 

 

(xiii) On removal of the OUMSA from the Register of Incorporated Societies 

distributes its surplus assets.  
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(d) No interested member is allowed to take part in, or influence any decision made by 

the OUMSA in respect of payments to, or on behalf of, the interested member of any 

income, benefit, or advantage. 

 

(e) Any payments made to an interested member must be for goods and services that 

advance the objects of the OUMSA and must be reasonable and comparable to 

payments that would be made between unrelated parties. 

 

(f) The tikanga, kawa, culture, and practice of OUMSA shall be guided by a commitment 

to upholding Te Tiriti o Waitangi, in accordance with the principles of partnership, 

protection, and participation. OUMSA affirms its responsibility to foster meaningful 

relationships with tangata whenua (Partnership), to safeguard cultural safety and the 

wellbeing of all ELM tauira (Protection), and to ensure equitable opportunities for the 

voices of all student bodies to be heard and valued (Participation). This Constitution 

shall be interpreted and applied with due regard to these tikanga, kawa, cultural 

values, and practices. 

 

4.2 Powers of the OUMSA 

The OUMSA’s powers are subject to any: 

 

(a) Restriction in the Incorporated Societies Act 2022, Charities Act 2005, any other 

legislation and the general law. 

 

(b) Restriction in this Constitution or the Constitution and Rules of the OUSA. 

 

(c) Direction passed by special resolution of the members. 

 

(d) OUMSA shall not borrow more than $10,000.00 NZD in any single transaction unless 

such borrowing has been expressly authorised by a resolution passed at a general 

meeting. 

 

 

5. MEMBERSHIP 

5.1 Minimum number of members 

The OUMSA shall maintain the minimum number of members required by the Incorporated 

Societies Act 2022. 

 

5.2 Qualification 

(a) OUMSA membership is only open to students who fulfil the following: 

  

(i) Are current members of the OUSA; and 
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(ii) Are studying towards degrees of Bachelor of Medicine and Bachelor of 
Surgery (MBChB) including the study of a Bachelor of Medical Sciences with 
Honours (BMedSc(Hons)) or other  academic studies approved by The Medical 

School and accelerated Doctorate of Philosophy (PhD); and  
 

(iii) Are in ELM2 (Early Learning in Medicine second year students) or ELM3 (Early 

Learning in Medicine third year students).  

 

(b) A member shall cease to be a member of OUMSA if they no longer meet the 

requirements of clause (a), except in the case of a student who has deferred their 

course of study for one year with the approval of the Associate Dean of Student 

Affairs, Dunedin School of Medicine. 

 

5.3 Persons not eligible for membership  

A person is not eligible to become a member who:  

 

(a) Has at any time been or is expelled or banned from membership of the OUMSA. 

 

5.4 Application for Membership 

(a) An eligible person may apply to become a member of the OUMSA by completing a 

membership application as required by the Committee. 

 

(b) A person must consent to become a member. 

 

(c) A membership application shall be considered by the Committee that may grant or 

refuse the application, or refer the application to an annual general meeting or special 

general meeting for approval by special resolution. 

 

5.5 Member’s rights or interests in the property of the OUMSA 

(a) Members do not have a right, title, or interest (legal or equitable) in the property of 

the OUMSA. 

 

(b) A member must not have any pecuniary interest, in their capacity as a member, in the 

property of the OUMSA. 

 
5.6 Membership privileges  

Each member of the OUMSA will have the following rights and privileges if all subscription and 

other fees have been paid by the due date:  

 

(a) Membership to NZMSA.  

 

(b) Right to purchase tickets for admission to all the OUMSA’s events, members may be 
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offered tickets at discounted rates at the discretion of the Committee from time to 

time. 

 

(c) Voting rights at the OUMSA’s general and special meetings. 

 

(d) Any other right or privileges that the OUMSA may from time to time negotiate with 

any other affiliated society or organisation. 

 

5.7 Membership obligations 

All members shall: 

 

(a) Promote the interests and the objects of the OUMSA and do nothing to bring OUMSA 

into disrepute. 

   

(b) Pay subscription fees. 

 

(c) Notify the Vice President Administrative of any change of their contact details  

(including their postal address, phone number(s), and email or other electronic 

address). 

 

(d) At all times, comply with these rules and the rules of OUSA including but not limited 

to the University of Otago Code of Student Conduct, the University of Otago Sexual 

Misconduct Policy and the OUSA Affiliated Club’s Complaints and Sexual Misconduct 

Policy.  

 

 

6. CESSATION OF MEMBERSHIP 

6.1 When membership ceases 

Membership shall cease on: 

 

(a)  The member resigning as a member by giving written notice to the Vice President 

Administrative or Committee, or 

 

(b) If the member ceases to meet the qualification criteria of clause 5.2, or 

 

(c)  If the member fails to pay their subscription fee within three weeks of the due date 

for payment, or 

 

(d) on termination of a member’s membership following a dispute resolution process 

under this Constitution, or 

 

(e) The death of the member, or  
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(f) By resolution of the Committee, where in its opinion the member has brought the 

OUMSA into disrepute. Such decision shall be made at the Committee’s complete 

discretion, provided that the decision is fair and reasonable. 

 

 With effect from (as applicable) –  

  

(i) the date of receipt of the member’s notice of resignation by the Committee (or any 

subsequent date stated in the notice of resignation), or 

 

(ii) the date of termination of the member’s membership under this Constitution, or 

 

(iii) the date of death of the member, or 

 

(iv) the date specified in a resolution of the Committee and when a member’s 

membership has been terminated the Committee shall promptly notify the former 

member in writing. 

 

6.2 Obligations on membership ceasing 

(a) A member whose membership ceases under these rules: 

 

(i) remains liable to pay all subscriptions and other fees to the OUMSA’s next 

balance date;  

 

(ii) shall cease to hold himself or herself out as a member of the OUMSA; 

 

(iii) shall return to the OUMSA any material provided to members by the OUMSA 

(including any membership clothing, badges or other items); and 

 

(iv) shall cease to be entitled to any of the rights of a OUMSA member. 

 

6.3 Becoming a member again 

(a) Any former member may apply for re-admission in the manner prescribed for new 

applicants and may be re-admitted only by resolution of the Committee. 

 

(b) However, if a former member’s membership was terminated following a disciplinary 

or dispute resolution process, the applicant may be re-admitted only by a general 

meeting on the recommendation of the Committee. 

 

 

7.0  REGISTER OF MEMBERS 

7.1 Members register 
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(a) The Vice President Administrative or such other person as directed by the Committee 

shall keep an up-to-date Register of Members, recording for each member their name, 

contact details, the date they became a member, and any other information required 

by these rules or prescribed by Regulations under the Incorporated Societies Act 2022. 

 

(b) The information contained in the Register of Members shall include each member’s:  

 

(i) postal address; 

 

(ii) phone number (landline and/or mobile); 

 

(iii) email or other electronic address (if any); 

 

(iv) the date the member became a member;  

 

(v) the date on which subscription fees are due and paid;  

 

(vi) such other information as required by the Committee to be included in the 

register; and 

 

(vii) any changes to the information provided by the member. 

 

7.2 Access to register of members 

With reasonable notice and at reasonable times, the Vice President Administrative shall make 

the Register of Members available for inspection by members and committee members. 

However, no access will be given to information on the Register of Members to members or 

any other person, other than as required by law. 

 

7.3  Retention of information 

 

The OUMSA shall also keep a record of the former members of the OUMSA. For each member 

who ceased to be a member within the previous 7 years, the OUMSA will record: 
 

(a) The former member's name, and 
 

(b) The date the former member ceased to be a member. 

 

 

8.0  SUBSCRIPTION FEES  

8.1 Subscription fees  

The subscription fee to be paid annually by members shall be decided by the Committee. 

 

8.2 Due Date 
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(a) Members must pay subscription fees when submitting their application and consent  

(‘due date’), unless otherwise directed by the Committee. 

 

(b) While a members subscription fee remains unpaid after the due date, they will be 

considered a “non-financial member”. 

 

8.3 Non-financial member 

 A non-financial member is ineligible to: 

 

(a) To request a special meeting be convened. 

 

(b) To be nominated or elected to the Committee. 

 

(c) To be eligible for discounted tickets for admission to OUMSA events. 

 

(d) Propose a motion, remit, or matter for consideration at a general meeting. 

 

 

 

9.0  MEETINGS OF THE OUMSA 

9.1 Annual General Meeting 

 (a) An annual general meeting of the members of the OUMSA must be held: 

 

(i) no later than six months after the balance date of the OUMSA; and 

 

(ii) no later than 15 months after the previous annual general meeting.  

 

(b) At each annual general meeting, the Committee must present information required 

to be presented under the Incorporated Societies Act 2022 including: 

 

(i) an annual report on the operations and affairs of the OUMSA during the most 

 recently completed accounting period: and 

 

(ii) the financial statements of the OUMSA for that period: and 

 

(iii) notice of the disclosures, or types of disclosures, made under section 63 of the 

Incorporated Societies Act 2022 (disclosure of interests) during that period 

(including a brief summary of the matters, or types of matters, to which those 

disclosures relate). 

 

(c) The business of the annual general meeting shall be:  

 



16 
 

(i) To adopt the minutes of the previous annual general meeting and any recent 

special general meeting held after the last annual general meeting. 

 

(ii) To receive, consider and approve the annual report of the OUMSA, including  

financial statements required to be prepared under the Incorporated Societies 

Act 2022. 

 

(iii) To receive and consider a notice of any disclosures of conflicts of interest since 

the previous annual general meeting, including a brief summary of the types of 

matters to which the disclosures relate. 

 

(iv) To ratify election results.  

 

(v) To elect the persons for any pending vacancies for the offices or committee 

members. 

 

(vi) To consider and approve the subscription fees. 

 

(vii) If required, to appoint an auditor and to authorise the Committee to fix the 

auditor’s remuneration. 

 

(viii) To consider and, if thought fit, pass any remits or motions for resolution.  

 

(ix) To consider such other general business as the meeting resolves to consider. 

 

9.2 Motions - AGM 

(a) The Vice President Administrative must inform the members of the proposed date of 

the annual general meeting. 

 

(b) A member may put forward motions, remits, or a matter for consideration at an 

annual general meeting by written notice to the Vice President Administrative not less 

than 10 working days before the proposed date of that meeting. 

 

(c) The Committee may put forward motions, remits, or matters for consideration at an 

annual general meeting. 

 

(d) Any motion, remit, or matter for consideration should also provide information in 

support of the motion, remit, or matter.  

 

9.3 Notice of date, time and place - AGM 

(a) At least 15 working days before the AGM, the members shall be notified of the 

proposed date, time and place of the annual general meeting.   That notice may 

include notification of the pending vacancies on the committee under clause 12.1 (b) .  
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(c) The notice of a meeting must include: 

 

(i) the time, place, and date of the meeting; and 

 

(ii) the nature of the business to be transacted at the meeting in sufficient detail to 

enable a member to form a reasoned judgment in relation to it; and 

 

(iii) any matter proposed by a member for consideration at the meeting submitted 

to the meeting; and 

 

(iv) in the case of an annual general meeting, the relevant annual report and 

financial statements. 

 

9.4 Special General Meetings 

(a) Each meeting of the OUMSA other than an annual general meeting is a special general 

meeting.  

 

(b) A special general meeting may be called by the Committee at any time and must be 

called following a written request to the Committee by 20% or more of eligible 

members. 

 

(c) A special general meeting may only consider the matters set out in the notice of the 

meeting. The rules in this Constitution relating to the procedure to be followed at 

general meetings shall apply to a special general meeting. 

 

(d) The date, time and place for a special general meeting must be notified to each 

member not less than 10 working days before the date of that meeting (except when 

in the view of the Committee such notice period is not appropriate in which case a 

period of at least 24 hours must be given). 

 

(e) The notice of a meeting must include: 

 

(i) the time, place and date of the meeting; and 

 

(ii) the nature of the business to be transacted at the meeting in sufficient detail to 

enable a member to form a reasoned judgment in relation to it.  

 

9.5 Irregularities in calling a meeting 

(a) An irregularity in the manner of calling a general meeting of the OUMSA is waived if all 

the members entitled to attend and vote at the meeting attend the meeting without 

protest as to the irregularity, or if all such members agree to the waiver. 

 

(b) An accidental omission to give notice of a meeting to, or a failure to receive notice of 

a meeting by, a member does not invalidate the proceedings at that meeting. 
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9.6 Quorum for general meetings  

(a) No business may be carried out at a meeting of the members unless a quorum is 

present. 

 

(b) Twenty members (or their proxies) personally present and entitled to vote at the 

meeting will constitute a quorum for the purposes of the AGM. 

 

(c) Ten members (or their proxies personally present and entitled to vote at the meeting 

will constitute a quorum for the purposes of a special general meeting.  

 

 (d)          If a quorum is not present within 15 minutes after the time appointed for the meeting: 

 

(i) at an annual general meeting, the meeting shall stand adjourned to the same 

time and place on the same day in the following week and the members present 

at the adjourned meeting may transact any business but only if there is a 

quorum; and 

 

(ii) at a special general meeting, the special general meeting shall lapse. 

 

9.7 Methods of holding meetings 

A general meeting may be convened by the members or their proxies: 

 

(a) Being assembled together at the place, date, and time appointed for the meeting. 

 

(b) If circumstances exist at the time of notification of the meeting or arise on or before 

the date of the meeting that results in the attendance of members at the meeting not 

being practicable, or the Committee otherwise agrees, the Committee may permit 

members to attend and participate in the meeting through audio, audio-visual,  

electronic communication, or the use of other technologies as decided by the 

Committee. 

 

(c) By a combination of both of the methods in paragraphs (a) and (b) as decided by 

 the Committee. 

 

9.8 Attendees  

The following persons will be entitled to attend general meetings:  

 

(a) Members or their duly appointed proxy. 

 

 (b) Committee members. 

 

(c) The Auditor (if appointed) at an annual general meeting. 
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(d) Any person employed by OUMSA as an observer.  

 

(e) Any person invited to attend by the Committee as an observer. 

 

 

 

9.9 Chair  

(a) All general meetings shall be chaired by the President. If the President is absent or 

decides not to chair the meeting, the members present shall elect: 

 

(i) The Vice-President shall chair that meeting; or 

 

(ii)  Another committee member to chair that meeting; or 

 

(iii) An independent person appointed by the Committee shall chair that meeting. 

 

 (b) Any person chairing a general meeting has a deliberative and, in the event of a tied 

vote, a casting vote.  

 

 (c) Any person chairing a general meeting may:  

 

(i) With the consent of the general meeting adjourn the general meeting from time 

to time and from place to place but no business shall be transacted at any 

adjourned meeting other than the business left unfinished at the meeting from 

which the adjournment took place. 

 

(ii) Direct that any person not entitled to be present at the meeting, obstructing 

the business of the meeting, behaving in a disorderly manner, being abusive, or 

failing to abide by the directions of the chair be removed from the meeting. 

 

(iii) In the absence of a quorum or in the case of an emergency, adjourn the meeting 

or declare it closed. 

 

(iv) Decide any matter of procedure not otherwise provided for in these rules. 

 

9.10 Moving matters, speaking rights, and voting 

(a) Members and Committee members may move and second for consideration at a 

meeting and shall have speaking rights. 

 

(b) Any other attendee may be granted speaking rights by the Chairperson of the meeting 

or by a resolution passed by the members. 

 

9.11 Proxies  
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 (a) Any member who for bona fide reasons is not able to attend (in person or by other 

approved means) may appoint a proxy (who must be a member) to speak and vote on 

its behalf. 

 

 (b) The appointment of a proxy must be in writing signed by the member and must be in 

substantially the following form: 

 

[Member’s name] who is unable to attend the meeting due to [insert 

reason] appoints [insert other Member’s name] to be its proxy at the 

meeting of the OUMSA to be held on [insert date of meeting].  

 

 (c) The instrument appointing a proxy must be provided to the chair of the meeting at 

the commencement of the relevant meeting.  The document appointing a proxy can 

be provided electronically. 

 

 (d) Failure to comply with the provisions of this rule renders the appointment of a proxy 

null and void unless the chair of the general meeting deems the circumstances such 

that the irregularity is waived. 

 

9.12 Voting 

(a) Each member will be entitled to one vote for each resolution voted on at a general 

meeting. 

 

(b) A member may exercise its vote through his or her proxy, validly appointed in 

accordance with rule 9.11. 

 

(c) At a meeting the vote shall be decided in such manner as the chair of the meeting 

directs, unless before or on the declaration of the result a poll is demanded by the 

chair or at least five members (or their proxies) present. 

 

(d) In the case of an equality of votes the motion does not pass, the chair of the meeting 

may exercise a deciding vote. 

 

9.13 Minutes to be kept  
(a) Minutes must be kept by the Vice President Administrative or Minute Secretary, of all 

general meetings.   
 

10. RESOLUTIONS IN LIEU OF MEETINGS 

10.1 Resolution in lieu of meeting 

 

(a) The OUMSA may pass a resolution in lieu of a general meeting. 

 

 (b) A resolution in lieu of a meeting must comply with sections 89 to 92 of the 
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Incorporated Societies Act 2022. Including that it must be approved by no less than 75 

percent of the members entitled to vote. 

 

 

11. COMMITTEE  

11.1 Function  

 

 (a) The operation and affairs of the OUMSA must be governed and managed by the 

Committee or under the direct supervision of the Committee. 

 

 (b) The Committee is accountable to the members for the advancement of the OUMSA’s 

objects and the implementation of resolutions approved by any general meeting. 

 

11.2 Composition 

 

The Committee will consist of:  

 

(b) President 

(c) Vice President External 

(d) Treasurer 

(e) Vice President Administrative 

(f) Second Year Representative 

(g) Third Year Representative 

(h) Education Internal Officer 

(i) Education External Officer 

(j)  ECCO Convenor (Early Learning in Medicine Clinical Conference Otago) 

(k) Communication & Sponsorship Officer 

(l) ELM Welfare Officer 

(m) ELM Social Officer 

(n) ELM Sports Officer 

(o) Community Outreach Officer 

(p) Gap Year Representative 

(q) NZMSA ELM Representative (ex officio)(New Zealand Medical Students Association Early 

Learning in Medicine) 

(r) Webmaster 

(s) ELM2 Class Representative 

(t) ELM2 Administrative Officer 

(u) Te Ao Māori Officer (with recommendation from the Te Oranga ki Ōtākou) 

(v) Pasifika Representative (with recommendation from the Pacific Island Health 

Professional Students’ Association)  

(w) Rainbow Representative (with recommendation from the Rainbow Otago Medical 

Students Association) 

 

11.3 Eligibility 
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 (a) Prior to election or appointment, the proposed committee member must, in writing, 

consent to be a committee member and certify that they are not disqualified from 

being elected, appointed, or holding office as a committee member by these rules or 

the Incorporated Societies Act 2022. 

 

 (b) A person is disqualified from being elected, appointed, or holding office as a 

committee member who is: 

 

(i) Disqualified under section 47 of the Incorporated Societies Act 2022. 

 

(ii) Has at any time been struck off the role of a professional body or had their name 

removed from the register of a professional body and not restored to the 

register. 

 

 

 

12. ELECTION OF COMMITTEE MEMBERS TO COMMITTEE  

12.1 Election of Committee Members 

(a) The Committee shall determine the date of the election for the following year’s 

positions. Elections for Second Year Representative positions shall be held separately, 
early in the first semester of the university calendar, on a date determined by the 

Committee, but shall otherwise be conducted in accordance with this election 
process. There will be no elections for ex officio positions.  

 

(b) The Committee may either act as the Election Co-ordinator or appoint an Election Co-

ordinator to carry out this role. 

 

(c) At least 14 working days before the election date the Election Co-ordinator must 

notify the eligible members of the pending elected vacancies on the Committee, and 
the date, time, and place the nominations must be received.  

 

(d) Where there are vacancies in year-specific representative positions, nominations will 
be restricted to that year group.  

 

(e) Any medical student may nominate eligible members for election to the Committee. 

 

(f) A nomination must be in writing, record the nominee’s consent to be a committee 

member, certify the nominee is not disqualified under these rules or the Incorporated 

Societies Act 2022 from being elected or holding office as an officer of the OUMSA, 

and be signed by the member and nominee.  

 

(g) Any nomination that does not comply with the requirements of these rules or that is 

not received by the Election Co-ordinator by the required date and time is invalid. 
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(h) If the number of nominations received by the Election Co-ordinator does not exceed 

the number of pending vacancies the members nominated shall be declared duly 

elected. 

 

(i) If there are insufficient valid nominations received under this rule, but not otherwise, 

further nominations may be received for a period of two months. 

 

(j)  If no nominations are received, or the number of nominations is fewer than the 

number of pending vacancies, the Committee in office must appoint an eligible person 

as a member of the Committee for each pending vacancy for which there is no 

nomination. Every person appointed by the Committee is deemed to have been 

elected as a member of the Committee by the members. 

 

(k) If the number of persons nominated exceeds the number of pending vacancies the 

election will proceed to vote for the pending vacancies. 

 

(l) The Committee shall decide when voting closes and may approve one or more 

methods for voting that may include closed ballot voting or electronic voting. 

 

(m) Voting papers shall be prepared that record: 

 

(i) The number of pending vacancies. 

 

(ii)  The names of the nominees for the pending vacancies. 

 

(iii)  The method(s) by which voting may be completed. 

 

(iv) The time and date that voting closes. 

 

(l) A voting paper shall be sent to each member entitled to vote at least 10 working days 

before the date voting closes. 

  

(m) A member may vote for one nominee per vacant position by one of the methods 

approved by the Committee.  

 

(n) The Committee shall appoint two scrutineers and appoint the date for counting votes.   

 

(o) Any vote not completed by the method approved by the Committee or received after 

voting closes is invalid. 

 

(p) The Election Co-ordinator, in the presence of the scrutineers, shall receive the votes 

and after setting aside all informal votes count the number of valid votes. 

 

(q) The nominee, or nominees as the case may be, who receive the highest number of 

votes shall be deemed to be the duly elected member or members of the Committee. 
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(r) Where there is an equality of votes between nominees the Election Co-ordinator shall,  

in the presence of the scrutineers, determine by lot which nominee shall be elected.  

 

(s) The Election Co-ordinator and the scrutineers shall report to the Committee or at the 

annual general meeting the result of the election and the Election Co-ordinator must 

retain the voting papers for three months and then destroy them including any 

electronic record of voting papers.  

 

(t) The Committee shall inform the members of the result of the election but is not 

required to publish the number of votes each nominee received. 

 

12.3 Term of appointment – Elected President and Committee Members 

 (a) Every person elected as President or elected or appointed to be a member of the 

Committee shall, subject to the provisions of this Constitution, come into office from 

the conclusion of the annual general meeting of the OUMSA at which he or she shall 

be declared to be duly elected or appointed.  

 

 (b) The President and a member of the Committee retires from office at the conclusion 

of the annual general meeting of the OUMSA. 

 

 (c) An elected member of the Committee or President who retires under rule 12.3(b),  

may be re-elected or reappointed providing they are eligible for election.  

 

12.4 Vacancies 

 (a) The office of any member of the Committee shall become vacant if they:  

 

(i) resign in writing addressed to the Vice President Administrative; 

 

(ii) are absent without leave of the Committee for more than three successive 

committee meetings;  

 

(iii) die; 

 

(iv) become ineligible to hold office by reason of any of the matters in rule 11.3 

(Eligibility as a committee member); or 

 

(v) are removed from office by resolution of the Committee.  

  

 (b) The Committee may remove a committee member from office by a special resolution 

of the Committee requiring 75%, in the event that Committee is satisfied the 

committee member: 

 

(i) is ineligible to hold office by reason of any of the matters in rule 11.3 (Eligibility 
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as a committee member); 

 

(ii) breaching his or her duties under these rules; 

 

(iii) acting in a manner that is or is likely to bring the OUMSA into disrepute; 

 

(iv) absent without leave of the Committee from more than three successive 

meetings of the Committee; 

 

(v) not acting in good faith and what the Committee believes to be in the best 

interests of the OUMSA; 

 

(vi) exercising his or her powers for an improper purpose;  

 

(vii)  the Committee passes a vote of no confidence in the committee member; or 

 

(viii)  is acting, or agreeing to the OUMSA acting, in a manner that contravenes these 

Rules, the rules of OUSA, or any legislation including the Incorporated Societies 

Act 2022. 

 

 (c) In any case where the Committee grants to any member leave of absence for a period 

of more than three months, it may appoint a substitute for that member during such 

absence. 

 

12.5 Filling vacant positions 

 (a) If an elected committee member’s position becomes vacant and provided the 

remaining committee members comply with clause 11.2, the Committee may elect 

not to fill the vacant position. 

 

 (b) If the Committee is required to fill the vacant position, the Committee may by special 

resolution appoint an eligible person to the Committee. 

 

 (c) Any person appointed under rule 12.5(b) shall hold office as a committee member for 

the remainder of the term of the committee member who caused the vacancy and 

may, at the expiry of that term, stand for re-appointment. 

 

12.6 President, Vice President External, Vice President Administrative and Treasurer  

(a) The President shall chair meetings of the Committee. If the President is absent or 

chooses not to chair, the Vice-President External or Vice-President Administrative 

shall preside. If neither is available, the Committee shall elect a chair for that meeting. 

 

(b) If the President, Vice President External, Vice President Administrative or Treasurer 

resigns or is removed from that office, the Committee at the next meeting of the 

Committee must elect a new President, Vice president External, Vice President 



26 
 

Administrative or Treasurer. For the avoidance of doubt, their resignation or removal 

from that role does not alter their status as a committee member unless they have 

ceased to be a committee member. 

 

13. POWERS OF THE COMMITTEE  

13.1 Powers of the Committee  

 (a) The Committee may exercise all the OUMSA’s powers other than those that are 

required by the Incorporated Societies Act 2022 or these rules to be exercised by the 

members at a general meeting.  

 

 (b) The Committee has all the powers necessary for managing, and for directing and 

supervising the management of, the operation and affairs of the OUMSA, subject to 

such modifications, exceptions, or limitations as are contained in this Constitution.  

 

 

13.2 Sub-committees  

 (a) The Committee may, by resolution, establish, or disestablish sub-committees to 

advise the Committee and may delegate any of its powers (excluding the general 

power to manage and control all of the affairs of the OUMSA) to any such sub-

committee.   

 

 (b) The sub-committees: 

 

(i) may include persons appointed by the Committee who are not committee 

members, but the Committee must appoint a committee member as that 

committee’s Chair;  

 

(ii) may co-opt or second any person it deems necessary (provided the sub-

committee resolves to do so and the sub-committees Chair approves) to assist 

the sub-committee to carry out its duties on a short-term basis; 

 

(iii) will have no power, unless specifically authorised by the Committee in writing, 

to bind the OUMSA; 

 

(iv) must regularly report to the Committee on its activities and Committee 

members may attend any sub-committee meetings; 

 

(v) must comply with any requirements or regulations imposed on it by the 

Committee; 

 

(vi) must not sub-delegate any of its powers; 
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(iv) must comply with the duties of committee members in rule 13.3 and the rules 

relating to conflict of interest in rule 13.4 (with necessary modification); 

 

(v) subject to any other provision of these rules, may regulate its conduct and 

proceedings; 

 

(c) No person shall be appointed to a sub-committee who would not be eligible to be a 

committee member of the OUMSA under rule 11.3. 

13.2.1          The Groups Committee  

 

(a) The Groups Committee exists as a representative body of medical student interest groups 
to maintain and support these groups as a part of medical student culture.  

  
(b) The Groups Committee will be chaired by the Vice President External from the Committee.  

 

(c) The Groups Committee consists of:  
 

i. The President; 

ii. A Knitting for NICU Representative (ex officio);  
iii. A Med Revue Representative (ex officio);  

iv. A Teddy Bear Hospital Representative (ex officio);  
v. The Enema Editor (ex officio); and 
vi. Any other group representative that the Vice President External deems 

appropriate.  
 

13.2.2           The Equity Committee  

 
(a) The Equity Committee exists as a representative body of medical student cultural and 

interest groups to consult on issues regarding medical students at the University of Otago.  
 

(b) The Equity Committee will be chaired by the Vice President External from the Committee.  
 

(c) The Equity Committee consists of:  

 
i. The Vice President External; 

ii. The Vice President Administrative;   
iii. A Māori Representative (ex officio);  
iv. A Rural (Matagouri) Representative (ex officio);  

v. A Pacific Islanders’ Representative (ex officio);  
vi. A Medical Students for Global Awareness (MSGA) Representative (ex 

officio); 

vii. The Rainbow Representative (ex officio); and 
viii. Any other representative that the Vice President External deems 

appropriate. 
 

13.2.3         The Education Committee  
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(a) OUMSA advocacy, academic and intellectual issues vest in the Education Committee.  
 

(b) The Education Committee is chaired by the Education External Officer, or by a member 
as appointed by the Education External Officer. 

 
(c) The Education Committee consists of:  

 

i. Education Officer External;  
ii. Education Officer Internal;   
iii. Second-Year Education Representatives (4);  

iv. Third-Year Education Representatives (4); 
v.  Any other student representative or patron that the Education 

Committee deems appropriate.  
 

13.2.4         The Welfare Committee  

 
(a)  The OUMSA welfare organisation, initiatives and advocacy vests in the Welfare 

Committee. 
 

(b) The Welfare Committee is chaired by the Welfare Officer.  

 
(c) The Welfare Committee consists of:  

 
i. the Welfare Officer; 
ii. A Second Year Representative; 

iii. A Māori Representative (ex officio);  
iv. A Rural (Matagouri) Representative (ex officio);  
v. A Pacific Islanders’ Representative (ex officio);  

vi. A Medical Students for Global Awareness (MSGA) Representative (ex 
officio); 

vii. The Rainbow Representative (ex officio);  and 
viii. Any other representative that the Vice President External deems 

appropriate. 

 
(d) Members of the Welfare Committee will be elected either ex officio from their 

respective groups or co-opted by the Welfare Officer at the beginning of the calendar 

year. 
 

13.2.5        Project Coordinators  

(a) The Committee may appoint Project Coordinators to coordinate any large project the 

OUMSA wishes to pursue during the year. 

 

13.3 Committee member’s duties 

(a) A committee member, when exercising powers or performing duties, is to act in good 

faith in what the committee member believes to be the best interests of the OUMSA 

and in the manner which he or she believes will best attain the objects of the OUMSA. 
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(b) A committee member is to exercise a power for a proper purpose. 

 

(c) A committee member must not act, or agree to the OUMSA acting, in a manner that 

contravenes the rules of the OUSA, the Incorporated Societies Act 2022, or these 

rules. 

 

(d) A committee member must not: 

 

(i) agree to the affairs of the OUMSA being carried on in a manner likely to create 

a substantial risk of serious loss to the OUMSA’s creditors; or 

 

(ii) cause or allow the affairs of the OUMSA to be carried on recklessly or in a 

manner likely to create a substantial risk of serious loss to the OUMSA’s 

creditors. 

 

(e) A committee member must not agree to the OUMSA incurring an obligation unless 

the committee member believes at that time on reasonable grounds that the OUMSA 

will be able to perform the obligation when it is required to do so. 

 

(f) A committee member, when exercising powers or performing duties as a committee 

member, is to exercise the care, diligence and skill that a reasonable committee 

member would exercise in the same circumstances taking into account: 

 

(i) the nature of the OUMSA; 

(ii) the nature of the decision; 

 

(iii) the circumstances applying at the time; and 

(iv) the position of the committee member and the nature of the responsibilities 

undertaken by him or her. 

 

13.4 Conflicts of interests 

(a) A member of the Committee is interested in a matter if the member of the Committee:  

 

(i) may obtain a financial benefit from the matter; or 

 

(ii) is the spouse, civil union partner, de facto partner, child, parent, grandparent, 

grandchild, or first cousin of a person who may obtain a financial benefit from 

the matter; or 

 

(iii) may have a financial interest in a person to whom the matter relates; or 

 

(iv) is a partner, director, member of the Committee and/or sub-committee, 

board member, or trustee of a person who may have a financial interest in a 

person to whom the matter relates. 
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(b) However, a member of the Committee is not interested in a matter: 

 

(i) merely because the member of the Committee receives an indemnity, 

insurance cover, remuneration, or other benefits authorised under the 

Incorporated Societies Act 2022;  

 

(ii) if the member of the Committee’s interest is the same or substantially the same 

as the benefit or interest of all or most other members due to the membership 

of those members; or 

 

(iii) if the member of the Committee’s interest is so remote or insignificant that it 

cannot reasonably be regarded as likely to influence the member of the 

Committee in carrying out the member of the Committee’s responsibilities 

under the Incorporated Societies Act 2022 or these rules. 

 

(c) A member of the Committee who is interested in a matter relating to the OUMSA must 

disclose details of the nature and extent of the interest (including any monetary value 

of the interest if it can be quantified)— 

 

                             (i)          to the Committee; and 

 

(ii) in the interests register kept by the Committee. 

 

 (d) Disclosure must be made as soon as practicable after the member of the Committee 

becomes aware that they are interested in the matter. 

 

 (e) A member of the Committee who is interested in a matter: 

 

(i) must not vote or take part in the decision of the Committee relating to the 

matter; and 

 

(ii) must not sign any document relating to the entry into a transaction or the 

initiation of the matter; but 

 

(iii) may take part in any discussion of the Committee relating to the matter and be 

present at the time of the decision of the Committee unless the Committee 

decides otherwise. 

 

 (f) However, a member of the Committee who is prevented from voting on a matter may 

still be counted to determine whether there is a quorum at any meeting at which the 

matter is considered. 

 

 (g) Where 50 per cent or more of committee members are prevented from voting on a 

matter because they are interested in that matter, a special general meeting must be 
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called to consider and determine the matter, unless all non-interested members agree 

otherwise but where 50 per cent or more of the members of a sub-committee are 

prevented from voting on a matter because they are interested in that matter, the 

Committee shall consider and determine the matter. 

 

13.5 Duties of committee members and conflict of interest rules apply to all officers of OUMSA 

 Rules 13.3 and 13.4 apply with necessary modification to any person (although not being a 

committee member) who is an officer of the OUMSA.  

 

 

14. MEETINGS OF COMMITTEE 

14.1 Methods of holding meetings 

(a) A minimum of one (1) meeting of the Committee must be held each week during the 
university term as defined in the Otago University calendar at such times and places 
and in such manner (including by audio, audiovisual, electronic communication or any 

combination) as it may determine and otherwise where and as convened by the 
President or Vice President External or Administrative. The meeting frequency during 

semester breaks and end of year break will be at the discretion of the President.  

 

14.2 Quorum 

(a) The quorum for committee meetings is at least 60% of the number of committee 

members. 

 

(b) The quorum for sub-committee meetings is at least 50% of the number of committee 

members.  

 

(c) If a quorum is not present within 15 minutes after the time appointed for the 

commencement of a committee meeting, the meeting is to be adjourned to such other 

date, time, and place as the Chair may appoint. 

 

14.3 Voting at committee meetings  

 (a) At any meeting of the Committee all questions will be decided by resolution provided 

that any question relating to: 

 

(i) the setting of any subscription fee; 

 

(ii) appointment of any appointed committee member; 

 

(iii) selection of the Chair; 

 

(iv) adoption of the annual financial budget; 
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will be decided by a special resolution. 

 

(b)    At any meeting of a sub-committee all questions will be decided by majority resolution.  

 

               (c)     Each committee member or sub-committee is to have one vote. 

 

(d) In the event of equality of voting the status quo will be maintained, the Chair will have  

                       a deliberate vote, but no casting vote. 

    

14.4 Minutes 

(a) Minutes must be kept by the Vice President Administrative or Minute Secretary of all 

committee meetings.   

 

(b) Minutes of a committee meeting which have been signed as correct by the Chair (or 

by the person acting as Chair for that meeting) are conclusive evidence of the 

proceedings at that meeting. 

 

 

15. REGISTER OF INTERESTS  

15.1 Register of interests 

The Vice President Administrative, or such other person directed by the Committee, shall at 

all times maintain an up-to-date register of the interests disclosed by committee members, 

sub-committee members, and officers. 

 

   

16. ACCESS TO OTHER INFORMATION 

16.1 Access to other information  

(a) The Finance and Services Officer of the OUSA will at all times be entitled to access any 
information held by OUMSA. 

 

(b) A member may at any time make a written request to OUMSA for information held by 

OUMSA. The request must specify the information sought in sufficient detail to enable 

the information to be identified. 

 

(c) OUMSA must within a reasonable time after receiving a request: 

 

(i) provide the information; 

 

(ii) agree to provide the information within a specified period;  
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(iii) agree to provide the information within a specified period if the member pays 

a reasonable charge to OUMSA (which must be specified and explained) to meet 

the cost of providing the information; or 

 

(iv) refuse to provide the information, specifying the reasons for the refusal.  

 

 

(c) Without limiting the reasons for which OUMSA may refuse to provide the information, 

OUMSA may refuse to provide the information if: 

 

(i) withholding the information is necessary to protect the privacy of natural 

persons, including that of deceased natural persons;  

 

(ii) the disclosure of the information would, or would be likely to, prejudice the 

commercial position of OUMSA or of any of its members;  

 

(iii) the disclosure of the information would, or would be likely to, prejudice the 

financial or commercial position of any other person, whether or not that 

person supplied the information to the OUMSA;  

 

(iv) withholding the information is necessary to maintain legal professional 

privilege;  

 

(v) the disclosure of the information would, or would be likely to, breach an 

enactment;  

 

(vi) the burden to OUMSA in responding to the request is substantially 

disproportionate to any benefit that the member (or any other person) will or 

may receive from the disclosure of the information; or 

 

(vii) the request for the information is frivolous or vexatious. 

 

(d) If the OUMSA requires the member to pay a charge for the information, the member 

may withdraw the request, and must be treated as having done so unless, within 10 

working days after receiving notification of the charge, the member informs the 

OUMSA: 

 

(i) that the member will pay the charge; or 

 

(ii) that the member considers the charge to be unreasonable. 

 

9.13.1 Nothing in this rule limits Information Privacy Principle 6 of the Privacy Act 2020. 
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17. FINANCES 

17.1 Finances 

(a) The funds and property of the OUMSA shall, subject to these rules, be controlled, 

invested, and disposed of by the Committee and devoted solely to the promotion of 

the objects of the OUMSA. 

 

(b) The Committee shall maintain bank accounts in the name of the OUMSA. 

 

(c) All money received on account of the OUMSA shall be banked within five working days 

of receipt. 

 

(d) All accounts paid or for payment shall be submitted to the Committee for approval of 

payment. 

 

(e) The Committee must ensure that there are kept at all times accounting records that: 

 

 (i) correctly record the transactions of the OUMSA;  

 

 (ii) allow the OUMSA to produce financial statements that comply with the 

requirements of the Incorporated Societies Act 2022; and 

 

 (iii) would enable the financial statements to be readily and properly audited (if  

required under any legislation or this Constitution. 

 

9.13.2 The Committee must establish and maintain a satisfactory system of control of the OUMSA’s 

accounting records including:  

 

9.13.2.1 The Treasurer will present annual financial statements to the Annual General  

Meeting, including an opening balance for the next financial year; and 

 

9.13.2.2 All financial transactions of OUMSA will be signed by the Treasurer and either the 

Vice President Administrative or President. 

 

(g) The accounting records must be kept in written form or in a form or manner that is 

easily accessible and convertible into written form.  

 

(h) The accounting records must be kept for the current accounting period and for the 

last 7 completed accounting periods of OUMSA. 

 

(i) The Committee must ensure an annual return under s 109 of the Incorporated 

Societies Act 2023 is given to the Registrar for registration. 
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18. BALANCE DATE  

18.1 Balance date 

OUMSA's financial year shall commence on 1st of July of each year and end on 30 June in the 

following year (the latter date being the OUMSA’s balance date). 

  

   

19. DISPUTE RESOLUTION 

19.1 Raising Disputes 

(a) A complaint by anyone is to be lodged by the complainant with the Vice President 

Administrative or President in writing and must provide such details as are necessary 

to identify the details of the complaint. 

  

(b) All members (including the Committee) are obliged to cooperate to resolve disputes 

efficiently, fairly, and with minimum disruption to OUMSA’s activities. 

 

(c) The complainant raising a dispute, and the Committee, must consider and discuss 

whether the dispute may best be resolved through informal discussions, mediation, 

or arbitration.  

 

(d) Where mediation or arbitration is agreed on, the parties will sign a suitable mediation 

or arbitration agreement. 

 

19.2 Investigating disputes 

(a) This rule concerns any grievances of members relating to their rights and interests as 

members, and any complaints concerning the alleged conduct or discipline of 

members, collectively referred to as “disputes.” 

 

(b) These disputes procedures are designed to enable and facilitate the fair, prompt, and 

efficient resolution of disputes. 

 

(c) OUMSA shall not investigate sexual misconduct, however, OUMSA shall refer those 

involved to appropriate services and entities that can assist. These services include 

but are not limited to:  

 

(i) Te Whare Tāwharau; and 

(ii) Sexual Misconduct Action and Response Team (SMART); and 

(iii) Student Health Services; and 

(iv) The New Zealand Police; and 

(v) Proctor’s Office. 
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(d) Rather than investigate and deal with a dispute, the Committee may: 

 

(i) appoint a sub-committee to deal with the same; or 

 

(ii) refer the same to an external arbitrator, arbitral tribunal, or external visitor (or 

referee), so long as minimum standards of natural justice and the following 

requirements under this rule are satisfied. 

 

(e) The Committee or any such sub-committee or person considering any dispute is 

referred to hereafter as the "decision-maker". 

 

(f) The decision-maker: 

 

(i) shall consider whether to investigate and deal with the dispute, and 

 

(ii) may decline to do so (for instance, if the decision-maker is satisfied that the 

complainant has insufficient interest in the matter or otherwise lacks standing 

to raise it; the matter is trivial or does not appear to disclose material 

misconduct; the matter raised appears to be without foundation or there is no 

apparent evidence to support it; some damage to members’ interests may 

arise; or the conduct, incident, event or issue has already been investigated and 

dealt with by OUMSA). 

 

(g) Where the decision-maker decides to investigate and deal with a dispute, the 

following steps shall be taken: 

 

(i) The complainant and the member, or the OUMSA which is the subject of the 

dispute, must be advised of all details of the dispute. 

 

(ii) The member, or the OUMSA which is the subject of the dispute, must be given 

an adequate time to prepare a response. 

 

(iii) The complainant and the member, or the OUMSA which is the subject of the 

dispute, must be given an adequate opportunity to be heard, either in writing 

or at an oral hearing if the decision-maker considers that an oral hearing is 

required. 

 

(iv) Any oral hearing shall be held by the decision-maker, and/or any written 

statement or submissions shall be considered by the decision-maker. 

 

(h) A member may not make a decision on or participate as a decision-maker in regard to 

a dispute, if two or more committee members, or the decision-maker, consider that 

there are reasonable grounds to infer that the person may not approach the dispute 

impartially, or without a predetermined view. Such a decision must take into account 

the context of the OUMSA and the particular case and may include consideration of 
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facts known by the other members about the decision-maker, so long as the decision 

is reasonably based on evidence that proves or disproves an inference that the 

decision-maker might not act impartially. 

 

19.3 Resolving disputes 

(a) The decision-maker may: 

 

(i) dismiss a grievance or complaint;  

 

(ii) uphold a grievance and make such directions as the decision-maker thinks 

appropriate (with which the OUMSA and members shall comply); or 

 

(iii) uphold a complaint and reprimand or admonish the member, and/or suspend 

the member from membership for a specified period, or terminate the 

member’s membership, and/or order the complainant (if a member) or the 

member complained against, to meet any of the OUMSA’s reasonable costs in 

dealing with the dispute. 

   

20. WINDING UP 

20.1 Process 

(a) OUMSA may be wound up, or liquidated, or removed from the Register of 

Incorporated Societies in accordance with the provisions of the Act. 

 

(b) The Vice President Administrative shall give notice to all members of: 

 

(i) the proposed motion to wind up OUMSA or remove it from the Register of 

Incorporated Societies;  

 

(ii) the general meeting at which any such proposal is to be considered; 

 

(iii) the reasons for the proposal; and 

 

(iv) any recommendations from the Committee in respect to such notice of motion.  

 

(c) Any resolution to wind up OUMSA or remove it from the Register of Incorporated 

Societies must be passed by a special resolution of the members present and voting. 

 

(d) Upon the winding-up and dissolution of the OUMSA, any net surplus assets shall be 

disposed of and transferred to the OUSA to be held on trust until a not-for-profit entity 

with similar objectives to the OUMSA is formed. The OUSA shall have full discretion to 

determine if the entity qualifies or not.  
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21. ALTERATION TO THE RULES 

21.1 Amending these Rules 

(a) OUMSA may amend or replace these rules at a general meeting by a motion passed 

by a special resolution of those members present and voting. 

 

(b) A motion to amend or replace the rules may be given by a member, or the Committee.  

 

(c) Any proposed motion to amend or replace these rules by a member shall be given in 

writing to the Vice President Administrative at least 20 working days before the 

general meeting at which the motion is to be considered and accompanied by a 

written explanation of the reasons for the proposal. 

 

(d) At least 10 working days before the general meeting at which any amendment is to be 

considered the Vice President Administrative shall give to all members notice of the 

proposed motion, the reasons for the proposal, and any recommendations the 

Committee has. 

 

(e) When an amendment is approved by a general meeting it shall be notified to the 

Registrar of Incorporated Societies in the form and manner specified in the Act for 

registration and shall take effect from the date of registration or such later nominated 

date. 

 

(f) Notwithstanding any other provision of these rules, the members shall not amend, 

alter or add to these rules in any manner which is inconsistent with, or contrary to the 

Incorporated Societies Act 2022, the Income Tax Act 2007 and any regulations made 

under those Acts (or an Act that replaces the Act) and all other applicable legislation.  

The provisions and effect of this rule shall not be removed from these rules and shall 

be included and implied in any document replacing these rules. 

 

21.2 Minor and technical amendments 

(a) The OUMSA may amend its rules if the amendment: 

 

(i) has no more than a minor effect; or 

 

(ii) corrects errors or makes similar technical alterations. 

 

(b) The Committee must ensure that written notice of the amendment is sent to every 

member of the society. 

 

(c) The notice must state— 
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(i) the text of the amendment; and 

 

(ii) the right of the member to object to the amendment. 

 

(d) If no objection from a member is received within 10 working days after the date on 

which the notice is sent OUMSA may make the amendment. 

 

(e) If an objection is received, the Committee may not make the amendment. 

 

21.3 Notification of amendment 

(a) OUMSA must comply with the requirements under the Incorporated Societies Act 

2022 in relation to a copy of any amendment being given to the Registrar of 

Incorporated Societies. 

 

 

22. COMMON SEAL 

22.1 Common seal 

(a) The common seal of OUMSA must be kept in the custody of the Vice President 

Administrative. 

 

(b) The common seal may be affixed to any document: 

 

(i) by resolution of the Committee, and must be countersigned by two committee 

members; or 

 

(ii) by such other means as the Committee may resolve from time to time. 

 

 

23. CONTACT PERSON 

23.1 Contact Person 

(a) The Committee must ensure that there is at least one person appointed as a Contact 

Person as required by the Incorporated Societies Act 2022.   

 

(b) Any vacancy in the position of Contact Person must be filled within 20 working days 

after the vacancy occurs. 

 

(c) The OUMSA’s Contact Person must be: 

 

(i) At least 18 years of age;  
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(ii) A committee member; 

 

(iii) At all times be resident in New Zealand; and 

 

(iv) Not disqualified under the Incorporated Societies Act 2022 from holding that 

office; 

 

(v) Appointed by the Committee. 

 

(b) Any change in that Contact Person or that person’s name or contact details must be 

advised to the Registrar of Incorporated Societies within 20 working days of that 

change occurring, or OUMSA becoming aware of the change. 

 

   

24. BYLAWS 

24.1 Bylaws 

(a) The Committee from time to time may make and amend bylaws or regulations, and 

policies for the conduct and control of OUMSA’s activities and codes of conduct 

applicable to members, but no such bylaws, regulations, policies, or codes of conduct 

applicable to members shall be inconsistent with the OUSA rules or regulations, 

Incorporated Societies Act 2022, regulations made under that Act, or these rules. 

 

 


