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PART ONE: EXECUTIVE OFFICER POSITION DESCRIPTION DUTIES 
 
4.1 Be the official spokesperson for the Association. 
 

Where possible I have made comments in the media. I delegated comments around 
orientation events to Jason and some things to Sage but have worked with Kat 
making the press releases when they comments.  
Critic have asked for comments on CCTV, Te Reo classes, the street clean up and 
others. Where possible, I have spoken to the executive before I have made a 
comment but have tried to ensure they see what I say before it gets published. 

 
4.2 In liaison with the appropriate affected parties, coordinate and oversee all interactions 

by the Association with other student associations, media organisations, the 
University of Otago, the Government of New Zealand, local authorities and any other 
external organisations and their representatives. 

 
I do not coordinate and oversee all the interactions with other students associations 
as that is not always appropriate. James has taken the lead talking with academic 
societies and Umi with the cultural clubs. They are doing a fantastic job ensuring their 
needs are met.  
This quarter I organized a meeting with Tony Ballantyne and concerned students 
around the Humanities changes, have arranged weekly guests for our executive 
meeting so the information doesn’t end up bottle necked at the president. 
NZUSA has been doing a fantastic group liaising with govt around issues but when 
the idea of submitting on the medicinal cannabis bill came up, I lead trying to get 
some (and any) form of student consultation in the 48 hours we had. David Clark and I 
meet when needed to discuss up-coming issues. 

 
4.3  Maintain a good working relationship with the Otago Polytechnic Students’ 

Association (OPSA), and coordinate joint activities whenever appropriate and 
practical. 

 
 OPSA has a very engaged president this year. We have been in a few meetings 

together and look forward to working with her closer when needed. 
 
4.4  Be the Association’s official representative on relevant external boards, committees or 

executives, including, but not limited to: 
4.4.1 Council of the University of Otago (and requisite sub-committees); 
4.4.2 University of Otago Senate; 
4.4.3 New Zealand University Students’ Association’s Federation Executive; and 
4.4.4 Any other national student body affiliate where applicable. 
 
I have attended both council meetings for 2018 and all sub committees I am on as 
well as those I have been asked to sit in to give student opinion.  
There has only been one senate meeting this year which was brief. 
NZUSA has required a lot more attention this quarter than planned with National 
Conference, two board meetings and a FRAC meeting. Being FRAC chair has meant I 
have had to be in Wellington for extra time but I believe I have balanced this around 
my responsibilities to the Otago Students. 
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4.5 Hold membership and, where reasonable, attend all internal committees of the 

Association. 
 

For OUSA I sit on FEC, Polcom, Welcom, Grants Panel and have just been appointed 
to the elections review committee. So far I have attended all FEC, Grants Panel and 
Polcom but unfortunately missed the Welcom meeting due to other commitments. I 
said sit on the Education Committee but that is yet to meet.  

 
4.6 Be given first opportunity for appointment as a Director of any company where the 

Association holds the power to make such an appointment, including, but not limited 
to: 
4.6.1 Planet Media Dunedin Limited; 
4.6.2 University Union Limited; 
4.6.3 University Book Shop Otago Limited; and 

 
This year I decided it would be best for Sam, Finance Officer, to sit on University 
Union so he understood how that committee worked for when making financial 
decisions around the building.  
Planet Media Dunedin Limited does not exist anymore 
I sit on the University Bookshop Otago Board and we have met once this year. 
Unfortunately this meeting was during orientation so it did not get the attention I would 
have liked but I will ensure the next meeting gets it.  

 
4.7  Chair all meetings of the OUSA Executive and ensure that the standing orders of the 

Executive are adhered to. 
 
 We moved out of standing orders almost straight away but they were adhered to. I 

have chaired the majority of all meetings so far. 
 
4.8  Ensure that an adequate level of consultation between the Executive and staff is 

maintained on all relevant matters of interest to the Association. 
  
 I keep the executive up to date on almost every step of things I do. Sometimes it isn’t 

possible because it’s confidential but I will send an email update on things as soon as 
I possibly can. The new bi-monthly meetings I hope will keep the executive on top of 
things that are happening in our association.  

 
4.9  Where relevant matters arise, prepare verbal reports to the executive and a monthly 

written summary for the Executive of all relevant matters of interest to the Association. 
 
 I have submitted two monthly reports so far about two pages long each. I tend to 

email the executive when something arises and I need their opinion on short notice. 
 
4.10  Maintain a good working relationship with the Chief Executive Officer and, where 

reasonable, meet with them on a weekly basis. 
 
 Debbie and I meet every Wednesday morning but talk anytime any issue arises. 
 
4.11  Maintain a good working relationship with the Officers, meet with them weekly and, 

where reasonable, liaise with them on a daily basis. 
 
 I am always popping into the Bullpen and meet officially with Cam weekly. 
 
4.12 Maintain a good working relationship with all other Executive Officers and, where 

reasonable, liaise with them individually on a weekly basis. 
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 As explained above, I maintain contact through going into the Bullpen often and 
keeping my door open so people can come in and chat about anything that crosses 
their mind 

 
4.13 In conjunction with the Campaigns Portfolio Executive Officer, oversee any political 

campaigns undertaken by the Association, actively seeking to inform the student body 
and general public on student issues and concerns. 

 
 There have been no political campaigns as yet but I have worked with Roger on the 

Street Clean Up together.  
 
4.14 Be an ex-officio member of all affiliated Recreation. 
 

I do not believe this is still relevant. I have however invited clubs and societies to 
come talk on my radio show to get some exposure for their clubs activities.  

 
4.15 Oversee, in conjunction with the Chief Executive Officer, those staff that report to the 

President. 
 
 Only the CEO reports to me. 
 
4.16 Supervise the Chief Executive Officer on behalf of the Executive.  
 
 I believe I am supervising the CEO appropriately and not micro-managing.  
 
4.17 Be available via cell phone at all practical times. 
 

Anyone can contact me at any time via email and cell phone. However, I am finding it 
hard to return calls when I miss them as people do not leave messages. 

 
4.18 Perform the general duties of all Executive Officers. 
 

My roles feels as though I do a lot of general work so I think I am covering those 
duties 

 
4.19 Where practical, work not less than forty hours per week, from January 1 until 

December 31. 
 
 I have been working at least 50 hours a week this quarter 

 
 
PART TWO: GENERAL DUTIES OF ALL EXECUTIVE MEMBERS 
 
3.1  Where reasonable, all Executive Officers are expected to assist as volunteers for 

OUSA events and functions, including, but not limited to: 
3.1.1 Assisting at the OUSA Tent City marquee and other activities during Summer 

School, Orientation and Re-Orientation; 
3.1.2 At an individual Executive Officer’s discretion, be a safety contact during 

Orientation, Re-Orientation and other OUSA events throughout the year; 
3.1.3 Collecting for the capping charity; and 
3.1.4 Assisting with elections and referenda where appropriate, including but not 

limited to advertising the election and collecting votes. 
 
In this quarter I assisted at all bar one Summer School lunch activities, did a session 
and a half on the tent at Tent City and volunteered as Are You Okay? For two of the 
three events.  
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So far there has been no need to collect for capping for assist with referendum and 
elections. 
 

3.2  Where reasonable, all Executive Officers are to be available for Executive meetings, 
national conferences, national and local campaigns, Executive training sessions and 
Executive planning sessions. 

 
 I have attended all executive meetings, national meetings, and national conferences. 

As I organized executive training I attended it all other than health and safety training 
as it clashed with University Council. In December 2017 I also attended NZUSAs 
presidents training which I found incredibly beneficial. Retreat was a massive success 
for executive planning 

 
3.3 All Executive Officers with control of budget lines, or who have been allocated a 

budget line, shall maintain detailed budgets and not exceed their budgeted 
expenditure. 
 
I do not have a budget but have worked closely with Sam for the Voluntary Glass Ban 
and Street Clean Up about where money can come from for those. 
 

3.4  All Executive Officers, where possible, shall maintain regular, publicised office hours, 
and are expected to regularly check and respond to all correspondence received. 

 
My office hours are Monday and Thursday 2pm-3pm and I have a reception hour at 
10am Tuesday morning. I have found it difficult to stick by my reception hour but do 
try make up for it when I can.  

 
3.5  All Executive Officers shall every quarter undertake five hours of voluntary service 
which contributes to the local community. 
 

My volunteer service would be with Student Supports Are You Okay? Team where I 
did well over 5 hours. 
 

PART THREE: ATTENDANCE AND INVOLVEMENT IN OUSA AND UNIVERSITY COMMITTEES 
  
I am appointed to: 

• OUSA Welfare Committee 
• OUSA Policy Committee 
• OUSA Finance and Expenditure Committee 
• OUSA Elections Review Committee 
• OUSA Education Committee 
• Animal Practice and Compliance Committee 
• Otago University Council 
• Appeals Board- Otago University Council sub-committee 
• Finance and Budget Committee- Otago University Council sub-committee 
• University Bookshop Board 
• New Zealand Union of Students Associations 
• Finance, Risk and Audit Committee (Chair)- NZUSA sub-committee 
• Chaplaincy Consultancy Board 
• Senate 
• Campus Life and Events Committee 
• Campus Life and Events Executive Committee- Campus Life and Events Committee 

sub-committee 
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• Campus Wide Food and Beverage Committee 

I have attended as many meetings as possible for these committees. Almost all of these 
committees have met at least once. There have been a couple I have no reported back to the 
executive on as they are completely confidential like Appeals Board, Finance and Budget 
Committee, and Animal Practice and Compliance Committee. 
 
PART FOUR: PROGRESS ON GOALS 
 
As we have not had a quarter report due before this, this section is not relevant. I will discuss 
how far through goals I have started on already in General.   
 
PART FIVE: GENERAL 
 
I have thoroughly enjoyed my first quarter as President of OUSA. Some other meetings I have 
attended over the course of the three months include, but not limited to: full day of media 
training, training on how to be a good employer, at least 3 green impact (sustainability) 
meetings, learnt how to be a good radio host, met with postgraduate students around 
compulsory student services fee, discussed free breakfast and UTSNZ with the recreation 
manager, interviewed for both the new accounts position and the new UBS board member, 
met with Harlene and organised an executive lunch with her which I hope to do again in 
second semester, met with the new chancellor, had multiple Good One meetings, met with our 
association lawyer, met Pete Burnherdt about strategic planning for the retreat, met with a 
passionate student about VSM, Megan McPherson gave me tips on how to write a good 
speech, monthly (ish) meeting with Karyn Thompson (had around 5 meetings already), met 
with the CEO from SJS, student services manager, rate my flat discussion, met with a lady 
from Study Abroad, met with the staff from course evaluation, met with the head librarian, had 
a meeting about OPSA MOU, finished the MOU with CMSA, had a productive meeting with 
Kasey from Unicrew about how we can better the OUSA/Unicrew relationship, and discussed 
how the MOU works with WMSA and I have had two code of conduct meetings. 
 
Some other events I have attended or helped with so far include: Sophie Elliott’s memorial, 
Kiwiana night where I wrote and led the quiz, I organised retreat and all the training the 
executive undertook in February (this is normally the AVPs job but as I knew people from last 
year I was happy to lead the organisation), Convocation, self-care workshop that Sage kindly 
put on for Welcom and the executive, Are You Okay? Training, 58 years of the union building, 
race relations day, attended the Universities Forum organised by the TEU, teaching awards 
and organised meetings for the executive when the national president came down.  
 
During summer I organised the Voluntary Glass Ban for Orientation Week this year. This was 
a massive success in my opinion. It involved passive promotion in four off-licence liquor 
outlets and active promotion outside Leith Liquorland where the executive got in front of 
students to promote the glass ban but it was also just a prime opportunity to spin a yarn with a 
different sort of the student body that may not always be engaged with OUSA. All Campus 
Watch reports showed that broken glass was well down. This is definitely something that 
should be continued over the years to hopefully get rid of the vandalism that can sometimes 
happen when students are out. 
 
Just last weekend, Roger and I put our passion for waste minimisation and a clean 
environment together to hold the Castle Street Clean Up. It wasn’t what we planned but it was 
bloody fantastic!!! I think if we were to hold it again it needs a different approach from us, but 
students got out their house to clean up their street after a big day the day before. We had so 
much rubbish we had to go to the tip and get rid of around 100 bags of rubbish. It was 
awesome to have half of the executive come and help us out at the event! 
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GOALS/RECOMMENDATIONS 
 
As I am still trying to find my way in this role I am not 100% on what my goals look like and if 
they are all feasible in implementing this year but these are my plans so far: 
NB: Organising a successful Voluntary Glass Ban and Street Clean Up were two of my goals 
for this year 
 
Investigate the funding system of the satellite campuses: 
 
What: Every year the satellite campuses get funded a set amount for activities they want to do 
with no consideration to the amount of students that are at each campus, what they study or 
how much they pay in student services fees. As the associations need the money for the year 
to function, I have already arranged the MOU with CMSA and have kept the funding the same 
with the plan to make a proposal to the 2019 president with a better way to go around it, or 
alternatively (and better), get the university to fund them.  
I plan to send a survey out to all students of University of Otago who are not at the Dunedin 
Campus to see what services they currently have, what they use, what they would like and 
others to evaluate if they know what they have available to them as well as figuring out what 
they want. 
When: This project will take me the whole year as it is incredibly hard to be in contact with the 
student associations as well as gathering all the information I need from the university.  
 
Lively Campus: 
 
What: I campaigned on wanting to see more for students to do on campus. I have had initial 
conversations with James Lindsey and there is funding for such projects, I just need to give 
this my undivided attention and get out to students to see if there’s things they would like to 
do. From this, a concern of mine is the line at UBar. I plan to work with relevant people to 
make this a safe and painless experience. 
When: This will be a full year project that I will continue to report back on. I can imagine it 
being something that will continue into 2019. 
 
Student Engagement/Executive Transparency: 
 
What: Something I noticed last year was that there was only a small amount of people who 
knew who the executive was. So far this year I have created a radio show where I have been 
getting student groups on the radio to talk about what they do and have created the executive 
snapchat. So far we have over 300 followers but I would like to see over 500 but the end of 
first semester. 
When: Term 2 would be a prime time to get out and do a snapchat push. I can also imagine 
next term setting aside time where I can actually talk to the student body about issues. 


