
Log into www.clubs.ousa.org.nz

Then click on ‘Clubs’

http://www.clubs.ousa.org.nz/


Read the terms to applying for a grant, if your happy with them, 

click the ‘I understand and agree to these terms’ button



Fill in the details – name of your club, how many 

active members your club has, and your clubs email 

address



What is it that your club is applying for? 
Note the Otago Malaysian Students Association are 
applying for support for their cultural show case



Tell us about your 

project…

What is it?

How many students 

are involved?



When is the event?

How will your club benefit?



How much you are requesting 

a grant of from OUSA

Are you receiving any other 

funding or sponsorship 

towards the uniform?



Additional info – anything you missed above that you 

want us to know about?

List of name and ID 

numbers of those 

attending 



Letter of support – this 

shows the panel that this 

grant application has been 

approved by your club 

committee, and is a 

legitimate club application.

Ask your club president to 

whip something up! Or ask 

someone from the 

community to support you by 

writing a letter of support

Samoan student have 

provided the information 

pack for the conference 

which was put together by 

UoA Samoan Students Assn.



It is necessary for you to 

provide two quotes to 

show us you have looked 

around for the best deal 

in town!



This is what is 

required for a flight 

quote.

The receipt with 

payment amount, 

student names and 

departure/arrival 

info.

This is proof of 

travel.



You are 

required to 

upload a 

budget for your 

project!



You need to ensure 

you have 

highlighted 

expenditure – your 

end product cost, 

and income – any 

incoming funds, 

this could include 

fundraising or 

other grants



If your 

application is 

successful we 

need a club 

bank account 

to pay your 

grant into!



We will accept either a 
deposit slip, bank 

statement, or screen 
shot of your account.

Provided it shows 
your clubs name and 

account number.

If you type this out in 
a document it will not 

be accepted.
We need to make sure 

it is a club account 
not a personal bank 

account.



Click Submit!



Please note:

• OUSA has grant deadlines – check out https://www.ousa.org.nz/recreation/clubs/club-resources/important-dates

• After the grant deadline, the grants panel meet, make recommendations, the OUSA Executive then have to approve 

the grants.

• It could take up to 3 weeks after the deadline before finding out if your application has been successful or 

declined. You will receive an email from the OUSA CDO.

• If you application was successful, you need to come into OUSA Clubs and Societies and sign a contract, your 

contract will tell you how much you are receiving, and what conditions you need to meet in order for the grant to 

be paid.

• If your application was successful, it can then take up to 3 weeks before you are paid, according to the OUSA 

payment day. OUSA pays fortnightly on Fridays. 

• Once you have made your payment, you will be required to provide the receipt to OUSA to ensure the grant was 

used for its intended use.

• If you don’t use it all, you will be required to pay 

https://www.ousa.org.nz/recreation/clubs/club-resources/important-dates

